Earnley Parish Council Employment Committee
Minutes of the meeting of Earnley Parish Council Employment Committee held on 28™ April 2025, which
commenced at 19.25pm at Bracklesham Barn, Beech Avenue, Bracklesham.

PRESENT: ClIrs Robert Carey (Chairman), John Stant and John Williams.

ECO01.25 PUBLIC QUESTION TIME
None.

EC02.25 APOLOGIES AND REASONS FOR ABSENCE
On a proposal by the Chairman, it was RESOLVED to accept Cllr. Doel’s apology and the reason for
absence.

EC03.25 CODE OF CONDUCT
1. Declarations of Interest on items included on the agenda — none.
2. Dispensation requests — none.

There being no members of the public present, it was not necessary to close the meeting to the public.

EC04.25 RETROSPECTIVE APPROVAL OF INTERVIEW PANEL PER PREVIOUS PANEL APPOINTED
IN OCTOBER 21, 2024 MEETING

On a proposal of ClIr Stant, it was agreed to retrospectively approve the interview panel and procedure, the
panel consisting of Cllr Carey, ClIr Stant and Louise Chater (former clerk). This for the tests and interviews
for a new Parish Clerk & RFO held on the 23™ April 2025 at Bracklesham Barn

It was suggested that, on any future occasion, a third “non-interviewing” councillor might be a part of the
procedure, perhaps as an observer.

ECO05.25 REVIEW THE INTERVIEW EVALUATION FORMS COMPLETED BY THE INTERVIEW PANEL
Candidate B’s application was considered to be the best of the four candidates called for interview, based

on the application forms. Candidate A, however, performed as well at interview. The latter’'s advantage lay
in experience of the day-to-day duties of a clerk, and local knowledge.

EC06.25 APPOINT CLERK AND RESPONSIBLE FINANCIAL OFFICER (subject to references)

On a proposal of ClIr Stant it was unanimously agreed that the post be offered to Candidate A, Vicky
Middleton-Head, subject to receipt of satisfactory references, the completion of a six month probationary
period, and the successful completion of the CiLCA qualification.

A start date would be determined following discussions with Louise Chater, the former clerk

ECO07.25 REVIEW EMPLOYMENT CONTRACT AND SET PAY SCALE FOR POST.
The post would be offered on Pay Scale point 24 (£34,314 pa pro rata), at 10 hrs per week. The hours of

work would be reviewed after twelve months. Holiday allowance would be 25 days plus Bank Holidays.
Place of work would be the post-holder’s residence.

There being no further business the meeting closed at 7.40 pm
Signed: Chairman, Earnley Parish Council Employment Committee

Dated:



